	BWA Form 2 (Head of Unit’s Evaluation Form)
(to be completed by Head of Unit of Nominee)



	HOU’S EVALUATION AND REMARKS FOR NOMINEE

	1. On a scale of 1 to 5 with one representing strongly disagree and 5 representing strongly agree indicate (X) on how the nominee exhibit the under-listed core values of the University in the discharge of his/her duties.

	
	1
	2
	3
	4
	5

	Respect
	Listens to others
	
	
	
	
	

	
	A good team player
	
	
	
	
	

	
	Disagrees respectfully
	
	
	
	
	

	
	Apologizes when wrong

	
	
	
	
	

	
	Shows gratitude
	
	
	
	
	

	
	Offers assistance when needed
	
	
	
	
	

	
	

	Commitment
	Willingly takes on new challenges and roles
	
	
	
	
	

	
	Punctual and regular at work, and stays at post
	
	
	
	
	

	
	Gets along with peers and clients
	
	
	
	
	

	
	Always goes the extra mile to get work done
	
	
	
	
	

	
	Is a result-oriented person
	
	
	
	
	

	
	

	Integrity
	Is truthful
	
	
	
	
	

	
	Follows organisational rules 
	
	
	
	
	

	
	Conforms to established principles of right and wrong
	
	
	
	
	

	
	Owns and take responsibility for own mistakes or errors
	
	
	
	
	

	
	Fair to everyone
	
	
	
	
	

	
	Is trustworthy
	
	
	
	
	

	
	

	Loyalty
	Appreciates his or her responsibilities 
	
	
	
	
	

	
	Demonstrates trust in UG leadership
	
	
	
	
	

	
	Always ready to deliver to the task
	
	
	
	
	

	
	Demonstrates commitment to UG in task delivery and duties
	
	
	
	
	


	2. State any innovations/special achievements of the employee for which he/she is being nominated for recognition. (Please append note if required)

	

	

	

	

	

	

	

	

	3. Disciplinary Actions

	Has the nominee been summoned by the Staff Disciplinary Committee for any misconduct over the past five (5) years?    Yes (  )       No  (  ) 

	If yes, provide a brief information on the action:

	

	

	

	

	

	

	

	

	

	

	

	

	

	Total number of queries on file:
	

	

	HOU’s Name
	Signature and stamp:
	Date
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